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1. 
2. Introduction
This template was set-up as a word document. The document is based on A4 size and contains a left and right margin of 24 mm, the top margin is 23.3 mm while the bottom margin is 19 mm. 
Please do not add any additional headers, footers and page numbers to this paper. In order to ensure that all papers are formatted to a single style, please follow the instructions in this template carefully. 
Posters have a size of max 2 pages, Policy, case and short papers have a size of max 10 pages while full papers have a size of max 15 pages, including references and appendixes.
3. Formatting the title, authors and affiliations
2.1 Formatting the title
The title of the paper is set to Calibri 20 pt, bold, single line spacing with 4.5 pt spacing before and fully justified. Leave the first line empty and start the title on the second line. It is possible to use two lines for the title.
2.2 Formatting author names
The author names are formatted according to 10.5 pt Cambria, single line spacing and 12 pt spacing before. The text is aligned to the left margin. Each name is separated by a comma and contains the first name and the surname of all authors. 
2.3 Formatting affiliations
Please make sure that the affiliations of the authors are complete and correct. While specifying the affiliations start with the smallest unit and then move to larger units, for instance: department, faculty, university. Also include the city and country. End the affiliations with the author’s email address.
If the authors have different affiliations, superscripts with letters (a, b, c, ...) should be used to denote each of these affiliations. 
Please use Cambria 9 pt, single line spacing, 6 pt spacing after a full justification.
4. Formatting the main text
For the main text of your paper, use Cambria 9.5 pt with single line spacing and 12 pt spacing after each paragraph with alignment set to (fully) justified.
3.1 Sections and subsections
The use of sections to subdivide the paper is important to help the reader through the text. Start the paper always with section 1. Introduction followed by 2. Research Methods. The next sections can describe the results and discussion of the results. The headers of these sections do not necessarily have to contain the words results or discussion. End the main text of your paper with a section titled Conclusions. After the conclusions, you should include acknowledgements and references. 
It is optional to divide a section into subsections. However, limit yourself to one level of subsections only, e.g. section 2 containing subsections 2.1, 2.2, 2.3, etc (but no subsubsections 2.1.1, etc.). 
3.2 Fonts and paragraphs
For the headings of the sections, use Calibri 14 pt bold with single line spacing and 6 pt spacing after; and for the subsections Calibri 11 pt bold and italic with single line spacing and 6 pt spacing after.
5. Footnotes
The use of footnotes should be avoided. 
6. Figures
Each figure should contain a figure caption that briefly describes it and, if needed, a key to interpret the various lines or symbols on the figure. 
Figures are numbered consecutively starting from 1.
Furthermore, authors should try to make economical use of space. So, try to avoid large white spaces in or around the figure and design illustrations such that they are clearly visible and that all text is clearly readable (use the same size as the main text). Also, try to avoid extremely fine lines because these might become invisible while printing the document or even on computer screens. So, try to ensure that lines are not thinner than 0.5 pt.  
Please make sure that illustrations do not contain copyright or that you have permission from the copyright holder to use the figure. In such a case, clearly state in the figure caption that permission to use the figure was granted.
Small figures should fit within the size of one column. Larger figures can be fitted to the size of the two columns (plus central white space). 
For the figure caption, use Cambria 9 pt with single line spacing and 12 pt spacing after with alignment set to (fully) justified. Start with Fig. 1 - in bold and then normal text.
Each figure should be referenced in the text and placed nearby its first reference in the text.	
	Fig. 1 - Figure caption.
7. Tables
6.1 Fonts and spacing
For the text of your tables use Cambria 9.5 pt with single line spacing and 6 pt spacing after. Fonts can be made smaller (9 pt) in order to fit a table within the paper.
6.2 Positioning of tables
Tables should either be centered, fit within one column, or within the entire page (2 columns plus central white space). Each table should be referenced inside the text and should be placed nearby its reference in the text.
6.3 Captions and numbering
Tables should be numbered sequentially starting with 1. Table captions should be placed above the table. For the table caption use Cambria 9 pt with single line spacing and 3 pt spacing after with alignment set to (fully) justified. Start with Tab. 1 - in bold and then normal text.
6.4 Rules in tables
Tables should only have horizontal rules and no vertical ones. For simple tables generally only three rules should be used: one at the top of the table, one below the first line and one at the bottom of the table. Use a line thickness of 1.0 or 1.5 pt for these rules.
Tab. 1 - Table caption.
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6.5 Notes below a table
Below the table notes can be made if desired. These notes use  Cambria 9 pt with single line spacing and 12 pt spacing after. These notes should be formatted using alphabetic superscripts such as a, b, c, and so forth. Notes should be placed at the bottom of the table, and each note should be on a separate line.
8. Equations
7.1 Fonts and spacing
Make sure that the fonts and font sizes used in your equation editor match those of the main text of your article.
7.2 Roman or italic
Variables in an equation and in the text should be in italic. However, for some mathematical concepts it is better to use a Roman font, e.g. for a differential (d), an exponential (e), the imaginary unit (i), mathematical functions (e.g. cos, sin, tan, etc.).   
7.3 Alignment of equations
For equations, use an indent of 5 mm from the left margin or the column. 
7.4 Equation numbering
Equations should be numbered sequentially starting from (1). The number is placed at the end of the line. When referring to an equation in the text, always refer to the number of the equation in brackets, like “according to equation (2) …”.
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References
It is important that all references used in the text are listed in the references list at the end of the paper. Please make sure that the items listed are as accurate and complete as possible. For this conference, we will be using the APA referencing style (see: https://apastyle.apa.org/style-grammar-guidelines/references/examples).

Appendix A
Details that are necessary to include, but interrupt the flow of the article, may be included in an appendix. Appendices should be included at the end of the main text of the paper, after the reference list. If there are two or more appendices, they should be called appendix A, appendix B, etc. Appendix should not include datasets.
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